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Land of Learning Nursery and Primary School  5-11 Evington Drive,Leicester, LE5 5PF 
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Request for letters for other organisations. 

Please allow 48 hours for requests to be processed. All requests are at the discretion of the Head teacher. 

Name of person making request 

 

 

Organisation requesting letter Date of request 

Details 

 

 

 

 

 

 

 

 

 

 

Date letter  needed by 

 

 

Can the letter be given to your 

child? 

 

Yes/ No 

If no would you like to collect the 

letter personally? 

 

Yes/No 

  

Signed 

 

 

Office use only 

 

 

 

Date request received: 

Headteacher 

 

 



 

 

   

 

 


